Purchase Requisitions:

· On‑line purchase requisitions for FY 07/08 must be approved by June 1 or early enough to allow arrival of the product by June 30. 

· Manual purchase requisitions for FY 07/08 must be approved and in the Controller's Office by May 30. 

· For both of the above types of requisitions, the goods or services being ordered for the current fiscal year must be received by June 30, 2008.  If Purchasing is notified that the delivery date will actually be after June 30, 2008, they will inform the requisitioning department. 

· Note: Please be aware that the above requisition cutoff dates apply to grant and contract expenditures, as well as GCF and UDF. 

